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1. Remove the cap and unscrew 

the body from the cartridge 

holder.

2. Check to ensure that 

the internal plunger is fully 

retracted. Rewind the internal 

plunger by turning the body 

until it is fully retracted.

3. Load the insulin cartridge 

into the cartridge holder, metal 

cap first and screw the pen 

back together.

4. How to prime and inject... 

Attach the Pentip and remove 

the protective covers.

5. Dial two units on the dose 

selector.

6. With the pen pointing 

upwards push and hold the 

release button until the starting 

line on the dose selector returns 

to the arrow on the body. 

Repeat these steps until a drop 

of insulin appears at the needle 

tip. Then dial the required dose.

7. Insert the needle, push and 

hold down the release button 

until the dose selector returns 

to the start position, count to 

10 then remove the needle 

from the skin.

8. How to change the insulin 

cartridge...

Remove the Pentip and discard 

safely, unscrew the body and 

remove the cartridge.

9. Rewind the internal plunger 

by turning the body until it is 

fully retracted. Return to step 3.

If the dose selector stops before 

the starting line returns to the 

arrow, this indicates that you 

have not received a full dose.

The dose selector will show the 

number of units that must be 

injected from a new cartridge to 

complete the dose. Return to 

step 2.

How to prepare Autopen®

These instructions are intended as a guide only. Full 
instructions are supplied with Autopen and must be read 
in full before using the device. Autopen must not be used 

without first consulting your medical adviser.


